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1. THE NEEDS

A. SOFTWARE: Every script coordinator will need to become a master at the
following softwares...

FINAL DRAFT (or scriptwriting software of the productions choosing)
MICROSOFT WORD

GOOGLE SHEETS

GOOGLE CALENDAR

BANZAI

B. EMAILS: A script coordinator works very closely with the Story Editor and the
Client, as you will be sending out drafts and draft notes daily to the team. You

will be glued to your email, and need to make sure your email etiquette is
pristine.

2. THE DRAFT STAGES

Before you become a great script coordinator, first you must understand the
stages to making a great script for television. Although every show is different
most productions follow these draft stages...

PREMISE

OUTLINE

FIRST DRAFT

SECOND DRAFT

POLISH DRAFT

RECORD DRAFT

Each stage helps the writer make the story the best it can be. Your job as a

script coordinator is to keep the writer on track in order to hit their deadlines for
the production. In order to track all these stages you’ll need to be an expert at ...



3. SCHEDULING

A. SCRIPT SCHEDULE: Every production will provide you with a script
schedule, that will look something like this...

[+ D 3 = G H 1

1st Draft 2nd Draft
icript  |Premise Comments| Outline Script | Outline Comments | 1st Draft Script Comments 2nd Draft Script Comments
18 9-Nov-18 16-Nov-18 23-Nov-18 26-Nov-18 7-Dec-18 14-Dec-18 21-Dec-18
18 16-Nov-18 23-Nov-18 26-Nov-18 10-Dec-18 14-Dec-18 21-Dec-18 4-Jan-19
18 20-Nov-18 28-Nov-18 6-Dec-18 14-Dec-18 21-Dec-18 4-Jan-19 11-Jan-19
18 30-Nov-18 7-Dec-18 14-Dec-18 21-Dec-18 4-Jan-19 11-Jan-19 18-Jan-19
18 7-Dec-18 11-Dec-18 21-Dec-18 4-Jan-19 11-Jan-19 18-Jan-19 25-Jan-19
18 14-Dec-18 13-Dec-18 4-Jan-19 11-Jan-19 18-Jan-19 25-Jan-19 1-Feb-19
18 21-Dec-18 4-Jan-19 11-Jan-19 18-Jan-19 25-Jan-19 1-Feb-19 8-Feb-19
18 4-Jan-19 11-Jan-19 18-Jan-19 25-Jan-19 1-Feb-19 8-Feb-19 15-Feb-19
19 11-Jan-19 18-Jan-19 25-Jan-19 1-Feb-19 8-Feb-19 15-Feb-19 22-Feb-19
19 18-Jan-19 25-Jan-19 1-Feb-19 8-Feb-19 15-Feb-19 22-Feb-19 1-Mar-19
19 25-Jan-19 1-Feb-19 8-Feb-19 15-Feb-19 22-Feb-19 1-Mar-19 8-Mar-19
19 1-Feb-19 8-Feb-19 15-Feb-19 22-Feb-19 1-Mar-19 8-Mar-19 15-Mar-19
19 8-Feb-19 15-Feb-19 22-Feb-19 1-Mar-19 8-Mar-19 15-Mar-19 22-Mar-19
19 15-Feb-19 22-Feb-19 1-Mar-19 8-Mar-19 15-Mar-19 22-Mar-19 29-Mar-19
19 22-Feb-19 1-Mar-19 8-Mar-19 15-Mar-19 22-Mar-19 29-Mar-19 5-Apr-19
19 1-Mar-19 8-Mar-19 15-Mar-19 22-Mar-19 29-Mar-19 5-Apr-19 12-Apr-19
19 8-Mar-19 15-Mar-19 22-Mar-19 29-Mar-19 5-Apr-19 12-Apr-19 19-Apr-19
19 15-Mar-19 22-Mar-19 29-Mar-19 5-Apr-19 12-Apr-19 19-Apr-19 26-Apr-19
-19 22-Mar-19 29-Mar-19 5-Apr-19 12-Apr-19 19-Apr-19 26-Apr-19 3-May-19
19 29-Mar-19 5-Apr-19 12-Apr-19 19-Apr-19 26-Apr-19 3-May-19 10-May-19
19 5-Apr-19 12-Apr-19 19-Apr-19 26-Apr-19 3-May-19 10-May-19 17-May-19
19 12-Apr-19 159-Apr-19 26-Apr-19 3-May-19 10-May-19 17-May-19 24-May-19
10 16 An- 10 € Am- 10 3 Adae 10 1A A~ 10 17 Adaw 10 24 Ada 10 21 M- 18

This provides you with the deadlines for each draft to follow. A full script, from
Premise to Record Draft takes approximately 2 months. Below are the DAYS
PER STAGE a WRITER gets (not including the noting process). These are meant
to be guidelines, as you’ll find yourself shifting deadlines quite a bit, but it’s
important you hit your RECORD DRAFT deadline, no questions asked.

PREMISE: Received
OUTLINE - 10 days
FIRST DRAFT - 8 days
SECOND DRAFT - 7 days
POLISH DRAFT - 5 days
RECORD DRAFT - 2 days

NOTING PROCESS: Each draft gets sent out to the team where they get
approximately 2 business days to complete their notes.

From there you make your very own...




B. SCRIPT REPORT: A script report is every script coordinators holy bible.
It’s made in Google Sheets. This is the number one document you will be
working from daily. It tracks each script stage with draft deadlines and note
deadlines.

Copy of EWW1 Script Report v

File Edit View Insert Format Data Tools Add-ons Help All changes saved in Drive

~ a

~ o~ B P 100% v § % 0 .00 123 Verdana - 1 - BISA %H E -+ -Yr ocBA@® Y -3
A B c D E F G H J K L M N
Premise Outline | | 1st Draft
- Prod# — Show Title = Writer(s) Sl T Option I.c!%rl Due | Notes Due I PBS Notes Due | Due | Notes Due |PBS Notes Due| Due | Notes Due
113 | 107A Bird Song Jorge & Daniel Record Draft 12-21-2018 1-Feb-19 18-Dec-18 21-Dec-18 8-Jan-19 10-Jan-19 15-Jan-19 | 28-Jan-19 | 29-Jan-1S
114 1078 No Need to Shout Kate Barris Record Draft 12-21-2018 8-Feb-19 20-Dec-18 11-Jan-19 21-Jan-19 23-Jan-19 28-Jan-19 14-Feb-19 | 18-Feb-1¢
115 1088 Elinor StoEs the Sguish Karen Moonah Record Draft 01-04-2019 15-Feb-19 20-Dec-18 3-Jan-19 14-Jan-19 15-Jan-19 22-Jan-19 5-Feb-19 6-Feb-19
116 | 108A Mz. Mole's Glasses Rachel Lipman Record Draft 01-07-2019 | 22-Feb-19 | 21-Dec-18 4-Jan-19 16-Jan-19 21-Jan-19 | 23-Jan-19 | 6-Feb-19 | 7-Feb-19
117 | 109A Speed Racer Adam Ruben Record Draft 1-Mar-19 11-Jan-19 16-Jan-19 28-Jan-19 29-Jan-19 5-Feb-19 19-Feb-19 | 20-Feb-1¢
118 1098 One of These Goats Kate Barris Record Draft 8-Mar-19 14-Jan-19 16-Jan-19 31-Jan-19 4-Feb-19 7-Feb-19 20-Feb-19 | 21-Feb-1¢
119 1108 Ari's Cousin Tom Berger Record Draft 15-Mar-19 17-Jan-19 22-Jan-19 5-Feb-19 4-Feb-19 7-Feb-19 25-Feb-19 | 27-Feb-1¢
120 111A Leave It to Ari Jorge & Daniel Record Draft 22-Mar-19 22-Jan-19 25-Jan-19 11-Mar-19 12-Mar-19 20-Mar-19 | 11-Apr-19 8-Apr-19
121 | 110A Feed the Birds Katherine Sandford Record Draft 29-Mar-19 22-Jan-19 25-Jan-19 8-Feb-18 11-Feb-19 15-Feb-19 | 4-Mar-19 5-Mar-19
122 1118 Snow Friend Katherine Sandford Record Draft 5-Apr-19 31-Jan-19 7-Feb-19 1-Mar-19 4-Mar-19 8-Mar-19 25-Mar-19 | 28-Mar-1¢
123 113A Back!ard Soug Jorge & Daniel Record Draft 12-Apr-19 28-Feb-19 6-Mar-19 21-Mar-19 26-Mar-19 2-Apr-19 18-Apr-1 26-Apr-1¢
124 | 112A Wind in the Web Jorge & Daniel Record Draft 19-Apr-19 5-Mar-19 11-Mar-19 22-Mar-19 | 28-Mar-19 2-Apr-19 | 23-Apr-1 30-Apr-1¢
7125 | 1128 | The Pokey Plant Jorge & Daniel Record Draft 26-Apr-19 | 6-Mar-19 13-Mar-19 22-Mar-19 26-Mar-19| 2-Apr-19 | 22-Apr-19 | 3-May-19
126 115A The PaEr Trail Karen Moonah Record Draft 3-May-19 11-Mar-19 13-Mar-19 29-Mar-19 3-Apr-19 9-Apr-19 24-Apr-19 1-May-19
127 | 114A Bubble House Katherine Sandford Record Draft 10-May-19 | 11-Mar-19 | 15-Mar-19 1-Apr-19 9-May-19 22-May-19 | 27-May-1¢
128 1148 The slrug Tree Jorge & Daniel Record Draft 17-May-19 14-Mar-19 20-Mar-19 11-Apr-19 16-Apr-19 17-Apr-19 1-May-19 9-May-19
1 129 1158 Bath Time Adam Ruben Record Draft 24-May-19 14-Mar-19 20-Mar-19 5-Apr-19 11-Apr-19 16-Apr-19 2-May-19 8-May-19
130 | 113B Colorful and Tasty Jorge & Daniel Record Draft 31-May-19 | 21-Mar-19 | 27-Mar-19 15-Apr-19 | 23-Apr-19 | 24-Apr-19 | 16-May-19 | 24-May-1¢
131 [ 116A Make Music, Naturally Kate Barris Record Draft 14-Jun-19 5-Apr-19 10-Apr-19 15-Apr-19 23-Apr-19 1-May-19 | 14-May-19 | 17-May-1¢
7132 | 1168 | Light the Way Tom Berger Record Draft 21-Jun-19 | 5-Apr-19 9-Apr-19 23-Apr-19 | 29-Apr-19 | 6-May-19 | 21-May-19 | 27-May-1¢
133 117A These Sneezes Dave Dias Record Draft 28-Jun-19 8-Apr-19 29-Apr-1 14-May-19 11-Jun-19 28-Jun-19 5-Jul-19
134 | 1178 Ari's Lucky Shirt Michael Foulke Record Draft 28-Jun-19 | 2-May-19 7-May-1 22-May-19 | 28-May-19 | 3-un-19 | 20-Jun-19 | 24-Jun-1€
135 118A Follow That Roly Po_ly Katherine Sandford Record Draft 5-Jul-19 2-May-19 7-May-1! 24-Jun-19 27-Jun-19 15-Jul-19 18-Jul-19
136 | 118B Rain, Rain Don't Go Away Rachel Lipman Record Draft 12-Jul-19 3-May-19 8-May-1! 27-May-19 3-Jun-19 7-Jun-19 26-Jun-19 2-Jul-19
137 1198 Thinking About Blinkin! Paul Moncrieffe Record Draft 19-Jul-19 3-May-19 8-May-19 28-May-19 31-May-19 5-Jun-19 27-Jun-19 3-Jul-19
138 119A
139 1208
140 120A
141 121A
G H 1
Premise Outline 1st Draft
Due | Notesoue | PBS Notes Due Due | NotesDue |PBS Notes Due Due | Notes Due
15-Mar-19 | 17-Jan-19 22-Jan-19 5-Feb-19 4-Feb-19 7-Feb-19 25-Feb-19 | 27-Feb-19
22-Mar-19 | 22-Jan-19 25-Jan-19 11-Mar-19 12-Mar-19 | 20-Mar-19 11-Apr-19 | 8-Apr-19
29-Mar-19 | 22-Jan-19 25-Jan-19 8-Feb-18 11-Feb-19 15-Feb-19 4-Mar-19 5-Mar-19
5-Apr-19 31-Jan-19 7-Feb-19 1-Mar-19 4-Mar-19 8-Mar-19 25-Mar-19 28-Mar-19
i;':DF-i: 258'-\:eb-]1.199 161- h:,la r~1199 21-Mar-19 | 26-Mar-19 2-Apr-19 18-Apr-19 | 26-Apr-19
pr ar ar 22-Mar-19 28-Mar-19 2-Apr-19 23-Apr-19 | 30-Apr-19
26-Apr-19 | 6-Mar-19 | 13-Mar-19 22-Mar-19 26-Mar-19| 2-Apr-19
22-Apr-19 | 3-May-19
3-May-19 11-Mar-19 13-Mar-19 29-Mar-19 3-Apr-19 9-Apr-19
24-Apr-19 1-May-19
10-May-19 | 11-Mar-19 15-Mar-19 1-Apr-19 9-May-19
20-Mar-19 22-May-19 | 27-May-19
17-May-19 | 14-Mar-19 o 11-Apr-19 | 16-Apr-19 | 17-Apr-19
24-May-19 | 14-Mar-19 | 20-Mar-19 1-May-19 | 9-May-19
31 -Mav19 | 21-Mar19 >7-Mar-19 5-Apr-19 11-Apr-19 16-Apr-19 T ST
-May- -Mar- -Mar- ; -
15-Apr-19 23-Apr-19 24-Apr-19 =
14Jun-19_| 5-Apr-19 | 10-Apr-19 2 acr1s T 238015 T 1aris 1 Record Draft
21Jun-19 | 5-Apr-19 |  9-Apr-19 P 2 - 1
23-Apr-19 29-Apr-19 6-Mav-19 = Done
28-Jun-19 8-Apr-19 29-Apr-19 2
T Polish Draft =
2nd Draft — = 25-Apr-19
12 Due | All Notes Due | 2 )
Due | All Notes Due  y-19 -May-1
y-19 15-Apr-19 18-Apri-19 = - -
14-Mar-19 |  20-Mar-19 = = E Rl
13-May-19 17-May-19 s 31-May-19
24-Apr-19 2-May-19 30-Apr-19 7-Mav-19 B
26-Mar-19 1-Apr-19 - Pr - - o - 11-Jun-19
16-Apr-19 22-Apr-19 14-May-1 1-May-1 10-Jun-19
13-May-19 | 16-May-19 30-May-19 Sk 10-Jun-19
21-May-19 | 24-May-19 31-May-19 5-Jun-19
3-Jun-19 6-Jun-19 24-Jun-19
24-May-19 29-May-19
23-May-19 29-May-19 12-Jun-19 17-Jun-19 10-Jul-19
19-Jun-19 21-Jun-19 28-Jun-19 3-Jul-19 3-Jul-19
31-May-19 6-Jun-19 21-Jun-19 27-Jun-19 3-Jul-19
28-May-19 31-May-19 19-Jun-19 25-Jun-19 28-Jun-19
152]Jun-1199 ii—jun-i: 24-Jur|1-19 27-Jun-19 18-Jul-19
-Jun- -Jun- -Jul- _Jul-
16-Jul-19 12-Jul-19 19-Jul-19
13-Jun-19 18-Jun-19 18-Jul-19 11-Jul-19 27-Aug-19
- u -
22-Jul-19 25-Jul-19 16-Aug-19 21-Aug-19 = g -
15-Jul-19 18-Jul-19 19-Aug-19 23'Aug'19 27- Ug-l
19-qu-19 25-1u|-19 21-Aug-19 28-Aug-19 4-Sep-19
-Jul- -Jul-
22-Aug-19 29-Aug-19 5-Sep-19




C. SCRIPT NUMBERING: It’s important on your Script Report you have a
script number and production number. The script number allows for easy
maneuvering while pairing each 11 minute episode. You always refer to the
Script # up until you create the RECORD DRAFT.

1018

101A

1028

103A

103B

102A

104A

104B

105B

110

105A

D. GOOGLE CALENDAR: To help keep track of your weekly deadlines, it’s
a must to track each draft and notes on your google calendar, this helps you
keep a birds eye view on your week, as well as makes it easy to maneuver

deadlines.
Today < > May2020

SUN MON
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X

0O &8 b © O

To enter a date on your Google Calendar, simply click on that date with your

curser and fill out your deadline...

X
175 FINAL DUE 7
Event Outof office  Appointment slots ‘ ‘
16 more
®  May28,2020 - May 28,2020 Add time

2,  Add guests Morr >roc

Q Add Google Meet video conferencing 19 more

@ Add rooms or location 21

| 171 Polish Notes Due

Add description
| | 174 02 DUE

(3 @ ETS1Script Schedule ~ 21 more

28

More options 175 FINAL DUE
N R © O152m ALMA PROD m |

6 more 11 more

Make sure to colour code each script...

175 FINAL DUE

May 28,2020 to May 28,2020

Allday Does not repeat ~

Event Details Find a Time

Add Google Meet video conferencing

Add location
Add notification
ET S1 Script Schedule ~ & @

Free ¥  Default visibility ..

O B I U o0 -

A

Add description —

Guests Rooms

Add guests

Guest permissions
(J Modify event
Invite others

See guest list



E. THE WEEKLY SCRIPT SCHEDULE: At the end of each week you send

out a weekly schedule for the upcoming week to the team. The email will look
something like this...

Elinor Wonders Why - Writing Priorities Forecast - May 4th - May 8th

g Paul Moncrieffe <pmoncrieffe@pipelinestudios.com>
T 9 o . " o 2 2 "
to Katherine, Jorge, Daniel, Michael, Marissa, Steve, Kevin, Victoria, Jo ~

Hi team,

Another great week in the books.

Below are our priorities for next week. Please review and let me know if you have any questions or concerns.
Have a great weekend :)

PENDING:

EWW SPECIAL OUTLINE V2 DUE

172 "The Little Drummer” D1 Notes Due
173 "Elinor Fishy Friend" D1 Notes Due
137 INTERSTITIAL D2 DUE

MONDAY May 4th
169 "A Garden For All" J&D POLISH PASS DUE
175 "Senor Tapir Says Adios" D1 DUE

TUESDAY May 5th
136 INTERSTITIAL FINAL DUE
171 "Rest is Best" D2 Notes Due

WEDNESDAY May 6th

137 INTERSTITIAL D2 Notes Due

169 "A Garden For All" Polish Notes Due
170 "Band of Explorers"” POLISH DUE

175 "Senor Tapir Says Adios" D1 Notes Due

This weekly schedule is very important to you and your Story Editor. It’s an easy
way to keep track of Deadlines that week. You should print it out and keep it on
your desk for easy cross-out action, or if you need to add any priorities.

This leads to the next exciting thing about script coordinating...

4. SCRIPT PREPPING

You will receive each draft (hopefully on time) from your Story Editor. Before
sending the draft out to the team to be commented on, every script coordinator
has to make sure the script is properly prepped and ready to be distributed.

Each draft stage gets prepped differently...



A. PREMISE: You will receive a Premise as a Word Document (.doc). It’s
important every premise is formatted properly. Every premise is 1 -1 1/2 pages
long. The story is written in full paragraphs. It must have the title, date and
writers name centred at the top of the document because Premises don’t have
title pages.

ELINOR WONDERS WHY
Rest Is Best
PREMISE - 13/3/2020

By Rosemary Mosco

Elinor’s Question: Why do | need to rest?

convince her that most animals need rest.

Curriculum Goals:

* LS2: Understand that all animals have different body parts that are used in dif-
ferent ways to meet their needs, and that plants have different parts to help
them survive and grow. (The kids notice that some animals don’t have eyelids.)

* Possibly LS3? (This premise isn’t about food, but it’s about basic needs for sur-
vival...)

* SEP: To be determined at outline.

***PROOF READING: It’s not only important to proof read every draft for spelling
and grammar mistakes, but it also important to proof read to make sure the
story makes sense. |.E. character names, locations, act structure, songs, props,
etc.

***Also notice this script isn’t assigned a script number yet, that’s because a
Premise still needs to get approved by a broadcaster before being assigned a
script number.

***All Premise documents should follow the same naming convention and should
be saved as...

EWW_Rest is Best PREMISE_13March2020

B. OUTLINE: You will receive an Outline as a Word Document (.doc). The
document is much like a Premise but longer and more detailed. It’s must be
around 4-5 pages long. The title must be formatted properly with Script #. It must
have the Logline, Elinor’s Question and Curriculum present. It also must have
scene headers numbered and bolded.



ELINOR WONDERS WHY
Ep# 171 “Rest Is Best”
Outline Mar 31 2020

sleep, her friends help to cbnvince her that most animals
need rest.

Curriculum Goals:

LS2c. Compare how the external body parts of animals and
plants are the same and/or different. [The kids learn that
some animals don’t have eyelids, and that different animals
rest in different ways.]

LS4a. Observe the life cycle of familiar plants and ani-
mals. [The kids notice that some animals sleep at night and
are active during the day, and others sleep during the day
and are active at night.]

SEP3b. Compare and contrast objects and events by describ-
ing similarities and differences in detail. [The kids ob-
serve and compare different resting animals.]

1. EXT. SCHOOLYARD - DAY

It’s a beautiful sunny day. The kids are at school, playing
outside during recess. The camera pans across kids playing
various games and stops at Elinor and Ari. They’re having a
thoughtful discussion. “So, what game should we play
today?” asks Ari. “Hmm. We could toss a ball back and
forth,” suggests Elinor. “Nah, we did that yesterday!”
“You’re right. We could have a snowball fight!” “Elinor,
it’s spring.” “But maybe there will be a super-late snow-
storm!” The kids giggle. “Hmm.” They keep thinking. Then a
pair of butterflies fly by in front of them, one chasing
the other. Watching the butterflies, Ari and Elinor both
get the same idea at the same time. “Oh!” “Are you thinking
what I’m thinking?” In unison: “Let’s play butterfly tag!”
But then Elinor realizes, “Wait, we need more than two peo-
ple to play tag.” “Well, Olive loves playing tag. Hey,
where’s Olive?” Ari and Elinor look around to try and find

***Every production is different but “Elinor Wonders Why” asks for the episode
ditty to be written on this draft.***

OUTLINE NAMING CONVENTION: EWW171_Rest is Best OUTLINE_31March20

C. FIRST DRAFT - POLISH DRAFT: You will receive the First Draft -
Polish Draft as a Final Draft Document (.fdx). The story is now in SCRIPT
FORMAT. Each script should be around 12-14 pages long and have no more than
120 character lines.



Please follow the following steps in order to prep a script using Final Draft:

1. Proof Read/Script Format - Spelling/Grammar mistakes. Make sure Scene
Headings are numbered and bolded. Make sure all the <SFX> are similar.

| R N Py Ry | B o ) PRy Ry [ Y § iy [ p PP, PRV I o T ¥ § PRy PRy
Chec

1. EXT. SCHOOLYARD - DAY

It’s a beautiful sunny day. The kids are at schocl, playing
cutside during recess. The camera pans acreoss kids playing
varicus games and stops at ELINOR and ARI, who are having a
thoughtful discussicn.

1 ELINCR 1
Hmm. What game should we play
teday?

2 ARI 2
We could toss a ball back and
forth.

3 ELINCR 3

Nah. We did that yesterday.

4 ARI 4
Right. Oh, I kncw! We cculd have a
sncwball fight.

5 ELINOR 5
Ari, it’s spring.

6 ARI 6
Maybe there will be a REALLY late
snowstorm?

Ari and Elinor £SFX: GIGGLE>. Then a pair of butterflies fly
past them, one chasing the cther.

7 ARI (CONT'D) 7
Lock at those butterflies go.

8 ELINCR 8
Hmm. Are ycu thinking what I'm
thinking?

9 ELINOR/ARI 9

Let’s play tag!

10 ARI 10
You know who loves tag? Olive.
Maybe she wants to play tco. Where
is she?

11 ELINCR 11
She said she was going to read
under that big tree.

12 ARI 12
Let’s go!

2. Line Numbers - Make sure to reset the line numbers. Go to “Production” and
click on “Scene Numbers”



10 Insert Document Tools ZEEIEETE Window Help

Scene Numbers... fdx

= Edit Scene Number... {3J

& 1= On =
New Scene Title Omit Scene Split
W2 Revisions.. Lo

Revision Mode
Mark Revised 8]
Clear Revised 8[

1. ExT. scuo  Lock Pages

Unlock "A" Pages
It’s a beaut :\ : ) school, playing
outside duri Unlock All Pages is kids playing
varicus game : tho are having a
thoughtfal d Locking Tools >
1 ELINOR 1
Hmm. What game should we play
teday?
2 ARI 2
We could toss a ball back and
forth.
3 ELINOR 3

Nah. We did that yesterday.

ARI
Right. Oh, I know! We could have a
snowball fight.

5 ELINOR 5
Ari, it’s spring.

6 ARI 6

Mavhe there will he a RNATIV late

Then click on “Remove Numbers” and Scroll down to “Character” Then click
“okay”

Scene Numbers

EXT. SCH -
s a beau
st_(i,gz gur | Number/Renumber
ughtIul g Remove Numbers
o General
t Element: v Scene Heading
Action
| Starting Number:
3 Parenthetical
‘7:] Dialogue
Transition
Shot
s Cast List
New Act
Ari, End of Act

ARI
Mavbe there will be a REALLY late

This removes all Line Numbers....



11

Scene Numbers

- Numbers  Options | L

Are you sure that you want to remove all
' ! numbers from paragraphs? Character ?

re

Then simply go back into “Production” “Scene Numbers” and click on
“Number/Renumber” and choose “Character” and click “Okay.” This will
renumber your line numbers for you.

Scene Numbers

Number/Renumber
| Remove Numbers

General
- Element: v Scene Heading
Action

Parenthetical
Dialogue
Transition
Shot

Cast List
New Act




12

3. Header - Check to see the header of the script is up to date. This should
match the title page and the naming convention of the document.

EWW1l71 Rest Is Best D1 17-Apr-20 2.
Ari and Elincr find Olive sitting under a big tree. She’s
reading a huge bock, and she lccks very abscrbed in it.

ELINOR 13
Hi, Olive.

Olive doesn’t lcok up, but she replies with enthusiasm. She’s
just very excited about her bcok.

OLIVE 14
Hi, Elinor and Ari.

To edit the Header - simply click on “Document” then “Header and Footer”

it Insert Tools Production Windc

Page Layout... .RestlsBes
Header and Footer...

Mores and Continueds...
Watermark...

Title Page... n
SmartType... N
Macros...

Bookmarks...

Make sure your header has correct script number, title, stage and date.

Footer  Options

Page Date Scene Label Active Revision | Collated Revisions

-1-8-l---2---l---3---l---4---_L---5---l---G---l---?-_._-Q----
| EWW171 Rest Is Best D1 17-RApr-20 (Page #)
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4. Title Page - Find the title page by simply clicking the Title Page button at the

top.
§) EWW171_RestlsBest_D1_17Apr20.fdx
) On =
New Scene Title Page Split
[ U BN PR R AN U R R IEURUD RN ST R R EERERCE SURCR EPRR: ICRCECI BURRERIY AR NCU BCRCRIN

1. EXT. SCHOOLYARD - DAY

It’s a beautiful sunny day. The kids are at schocl, playing
cutside during recess. The camera pans across Xids playing
varicus games and stops at ELINCR and ARI, who are having a
thoughtful discussicn.

1 =T TaAD 1

All Title Pages should be similar. They must have the title, script number, written
by, Elinor’s Question, Logline, Curriculum, Characters, Props, Locations and
Draft Date.

ELINOR WONDERS WHY
EP# 171: REST IS BEST

Written by
Reosemary Mosco

Elinor’s Question: Why do I need to rest?
Loglloes When Olive decides she’d rather stay up late than sleep,
her friends help to convince her that most animals need rest.

Curriculum Goals: LS2a. Compare how the external body parts of
animals and plants are the same and/or different. [The kids learn
that some animals don't have eyelids, and that different animals
rest in different ways.]

LS4a. Observe the life cycle cof familiar plants and animals. [The
kids notice that scme animals sleep at night and are active during
the day, and others sleep during the day and are active at night.]
SER3h. Compare and contrast objects and events by describing
similarities and differences in detail. [The kids cbserve and
compare different resting animals.ﬂ

Main Characters: Elinor, Olive, Ari, Mz. Mcle

Secondary Characters: Ms. Elephant

Props: Butterflies, Olive's huge stecrybock, backpacks/satchels, Ghicky
the chickadee, Olive's notebock, great-horned owl, carp, butterfly,
steel, small bock about rest, angle, cuckoco bee.

Locations: Schoclyard, Olive's house (bedrcom), sidewalk,

river/pend.

FIRST DRAFT: LZ-Apr=20
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5. Saving Files - Each draft stage should be saved as a .FDX and a .PDF while
following these naming conventions...

FIRST DRAFT: EWW171_Rest is Best_D1_17April20
SECOND DRAFT: EWW171_Rest is Best_D2_29April20
POLISH DRAFT: EWW171_Rest is Best_ POLISH_08May20

D. THE RECORD DRAFT: You receive the Record Draft much like the other
.FDX drafts. It will usually be called a FINAL. You'll follow the same steps through
1-5. But the main idea for the Record Draft is prepping it for the talent, which
means you have to follow these extra steps...

6. Edit the Ditty - Every “Elinor Wonders Why” script has a ditty. The composers
will have LOCKED this ditty by then. It’s your job to make sure the .MP3 (you
receive from he composers) matches the ditty on the script for the talent.

7. Title Page - The Title Page is just a little bit different than a normal draft. You
will give the script its PRODUCTION NUMBER and always bold the Record Draft
Date at the bottom.

ELINOR WONDERS WHY
EB# JL139R Thinking About Blinking
By: Paul Moncrieffe

Elinor's Question: Why do we blink?
Logline: After Ari wins a staring contest, he and his friends
learn everything there is to know about blinking.

Curriculum Goals:
LS2. Understand that animals have different body parts that are
used in different ways to meet their needs, and that plants have

different parts that help them survive and grow:

a. Identify bedy parts of animals and their functicn

b. Identify the basic parts cf plants and their functicn

c. Compare how the external bedy parts of animals and plants
are the same and/or different

d. Explore how different external features c¢f an animal help

it survive in its environment (Elinor and her friends explore

eyelids and how blinking proctects the eyes).

SERA. Constructing explanaticns: Use backgrcund kncwledge,
experiences, and data to construct reascnable explanations and
thecries of natural phencmena. (Elincr and her friends construct
an explanation cof the question, ("Why dc we blink?")

Main Characters: Elincr, Olive, Ari, Mz. Mole

Seccndary Characters: Keoa

Non-Speaking Character: Fish, Gecat Twins, Alejandro

Backgrounds - Schoeol playground, forest (stream)

Props - Paper Megaphone, Sponge

OUTLINE: May 28th , 2019

FIRST DRAFT: June 27th , 2019
SECOND DRAFT: July 22nd, 2019

POLISH: August 26th, 2019
RECORD DRAFT: September 4th, 2019



15

8. Naming Convention - A Record Draft has a slightly different naming
convention as you’ll have the Production Number present.

RECORD DRAFT: EWW136B_Rest is Best RECORD DRAFT_15May20

E. STORING YOUR DRAFTS: Each Draft Stage will be stored on Pipelines

Server...

|71 171/136B Rest is Best

2w Arrange By Action Share Add Tags Search

» | 7] 155/128A A Change of Art » [ 7] D1 >
» 7] 159/1308 Ears to You » 8 D2 >
1y20.fdx |1 160/130A Echo Location » |7 Ditty >
1r20.fdx 7] 162/131A Olive's Library » |7 Outline >
nverted) 7] 162/131B Nature Walk » |7 Polish >
NOTES 7] 163/132B M...ne Right Way » [ 7] Premise >
» [ 7] 164/132A Butterfly Party > "_ rest is best .pdf
ters CV | 7] 165/133A U...rground Soup *»
‘ORIAL |1 166_133B D...y Dandelions »
nt » 7] 167/ 134B Just Peachy >
» [ 7] 168/134A A Moth Mystery »
» | 7] 169/135A A Garden For All »
.20 PM |71 170/1358B B...d of Explorers »
12PM

» [ 172/136A T..ittle Drummer »
1 173/137A El..r's Fishy Fish »

» | ] 174/138B D...Crane Dance »
» | 7] 175/138A A...s Senor Tapir »
"%l FC SCRIPTS >
7] INTERSTITIALS >

»

1] Program Descriptions

And on Banzai...

Simply choose the episode.

! | Elinor Wonders Wh' 3| 136B - Rest is Best 5

Click on “Materials” “Screenplays”

Assets Progress Scenes Materials Tools Admin Account Help

EPISODE SUMMBRLELEIS

Asset Comments Material Types

Asset Retakes
Assets plays (Scripts)
Materials Screenplay Types
Q0 10/
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Drag and drop the .PDF of your script and select the correct Draft Stage.

Name
EWW171_RestIsBest_D1_17Apr20
Crrint Tuna

v Premise
Outline
1st Draft
2nd Draft
Final Script
Outline
Record Draft
As Record Draft
Thumb Nails
Full Production 3/4 Scripts

TmewT T

And your draft is successfully stored on Banzai.

"o uds 1 WD

2ND DRAFT

EWW171_RestIsBest_D2_01Ma
y20

EWW171_RestIsBest_D2_01May20.pdf
Paul Moncrieffe
81.68 KB
May 1, 2020, 12:52 pm
May 1, 2020, 12:52 pm

<iZm

POLISHED SCRIPT

EWW171_RestIsBest POLISH_ A EWW171_RestIsBest RAWPOL
19May20 | ISH_13M:

EWW171_RestIsBest POLISH_19May?2... EWW171_RestIsBest RAWPOLISH_13...
Paul Moncrieffe Paul Moncrieffe
85.84 KB 82.89 KB

May 19, 2020, 12:35 pm May 13, 2020, 1:26 pm
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6. ASSUMPTIONS

Every Production has different assumptions. The assumptions are put in place
as guidelines for the creative to follow in order to help the rest of the production
team. It’s your responsibility to work with your Story Editor to make sure you’re
staying within them.

A director will give notes in regards to assumptions but it’s always a good thing
to help him/her by...

Making sure a story isn't too crazy with assets, it’s always a good thing to keep
track of props, locations/backgrounds. You can also help the production by
making sure you’re within the assumptions for Characters and Speaking Roles.

For “Elinor Wonders Why” we cannot have over 6 Principal Roles and 4 Actor
Roles per a 22-minute episode, which means an A and B script.

A Principal Role is a character with over 5 speaking lines. An Actor Role is a
character under 5 speaking lines.

Each 11-minute script is only allowed to have 120 speaking lines.
To keep track of these numbers you can follow these easy steps in Final Draft...

Go to “Tools” “Reports” and click on “Cast Report...”

M Production Window Help

Spelling... 38, est_.D1_17Apr20.fdx
Thesaurus... 38; u
! |
Speech Control... Split
AP Assign Voices... ﬁu.-.s.-.-.-.ﬁ.......7.a.|.
Reports 3 Scene Report...
Names Database... Location Report...

Reformat... 3#R
Format Assistant... Character Report...

1. Bl ScriptCompare... Cast Report...

1t’s  Show Navigator Script Report... laying
OUutSluc wuurziny roveoos inc val - tying
various games and stops at L1 ScriptNote Report... ting a
thoughtful discussicn. Statistics Report

1 ELINCR 1

Hmm. What game should we play
teday?
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Click “Okay”

R

‘2 T ey
== Create a Cast Report with these options: Ee——
Number of speaking scenes
Number of non-speaking scenes
Total scene appearances
Exe Total dialogues

:ig Sortreport by: = Alphabetical order B fi;‘i’;gg
Lou - - wing a
igh Font: Courier Final Draft B
1
AXL 2
We cculd tess a ball back and

Fravthn

This will provide you with a list of all the speaking roles (Total Dialogues) in the
script. You can simply add them up to see if you are within assumptions.

EWW171 RESTISBEST D1 17APR20 -- CAST

REPORT

Total Speaking HNon-Sp. Total
Character Dialogues Scenes Scenes Scenes
ART 21 3 0 3
ELINOR 33 3 0 3
ELINOR/ART 1 1 0 1
ELINOR/ARI/MZ MOLE 1 1 0 1
MS ELEPHANT 7 1 0 1
MZ MOLE 14 1 0 1
OLIVE 41 4 0 4



6. DISTRIBUTION

A. The Team - Now that your draft is prepped and within assumptions, it’s
ready for the world to see, and it’s time to distribute to the team. Every
production is different but a draft will usually go to these key team members:
CREATOR/CLIENT

BROADCASTER/CLIENT

DIRECTOR (S)

CONSULTANT (S)

PRODUCTION TEAM

It’s your job to work it out with your Producer and Story Editor on which key
team members see what draft stage.

Elinor Wonders Why follows this process:

PREMISE - Sent to CREATOR, CONSULTANT AND BROADCASTER

OUTLINE - Sent to CREATOR, CONSULTANT, DIRECTOR and BROADCASTER
FIRST DRAFT - Sent to CREATOR, DIRECTOR and CONSULTANT

SECOND DRAFT - Sent to CREATOR, CONSULTANT and BROADCASTER

POLISH DRAFT - Sent to CREATOR, CONSULTANT, DIRECTOR and
BROADCASTER

RECORD DRAFT - Sent to PRODUCTION TEAM (Pipeline Studios) to distribute to
talent and rest of productions staff.

***After sending each draft, your key team members have approximately 2
business days to return their notes/comments.

B. THE DRAFT DISTRIBUTION LIST - Make it easier for yourself and

make a Draft Distribution List. This will keep track of who you have to email with
each draft. | have mine, as a TAB on my SCRIPT REPORT....



Script Comment Distribution List

PREMISE
Consultant Sara Sweetman  sara_sweetman@uri.edu
20 2nd Email
PBS Anne E Lund aelund@pbs.org
PBS Shannon Bishop  skbishop@pbs.org
PBS Abby Jenkins alienkins@pbs.org
PBS Jennifer Rodriguez jmrodriguez@pbs.org
PBS Linda Simensky  Isimensk bs.or
OUTLINE Director Kevin kevin.micallef@pipelinestudios.com
Consultant Sara Sweetman  sara_sweetman@uri.edu
Creator Jorge Cham jorge@phdcomics.com
Creator Daniel Whiteson  daniel@uci.edu
2nd Email
PBS Anne E Lund aelund@pbs.org
PBS Shannon Bishop  skbishop@pbs.org
PBS Abby Jenkins alienkins@pbs.org
PBS Jennifer Rodriguez jmrodriguez@pbs.org
PBS Linda Simensky  Isimensk bs.or
Brad Pettingell bwpettingell@pbs.org
1ST DRAFT Director Kevin kevin.micallef@pipelinestudios.com
Consultant Sara Sweetman  sara_sweetman@uri.edu
Creator Jorge Cham jorge@phdcomics.com
Creator Daniel Whiteson  daniel@uci.edu
2nd Email

C. The Email - The email to the key team members should be short and
concise and have a cleat DUE DATE. The Premise and Outline email will have a
.doc attached.

EWW171"Rest is Best" OUTLINE DELIVERY - Comments Due April 7th inbox x

9 Paul Moncrieffe <pmoncrieffe@pipelinestudios.com>
7 to Anne, Shannon, Abby, Jennifer, Linda, Brad, Victoria, Marissa, Steve ~

Hi team,

Attached is the EWW171 "Rest is Best" Outline.

Please review and have your comments in by Tuesday, April 7th.
Enjoy :)

R Paul Moncrieffe
Writer & Development Coordinator

M +1-289-808-6656 | pmoncrieffe @pipelinestudios.com
PipelineStudios.com

£ lin]w] )

[0} Eww171_RestisB.. y
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While the First Draft - Polish Draft will have a .fdx and .pdf attached. As well as a
link to the Note Tracker.

EWW171"Rest is Best" D1 DELIVERY - Comments Due April 22nd  inbox x

9 Paul Moncrieffe <pmoncrieffe@pipelinestudios.com=
to Jorge, Daniel, Kevin, Sara, Marissa, Michael, Victoria, Steve ~

Hi team,

Attached is the EWW171 "Rest is Best" first draft.

Please review and have your comments in by Wednesday, April 22nd.
Enjoy )

Note Tracker:
https://docs.google.com/spreadsheets/d/1YOYQvvFnRW8Ztubgi1dJpOJ6SjduldzZLVpWXR3IL5A/edit?usp=sharing

Paul Moncrieffe
Writer & Development Coordinator

M +1-289-808-6656 | pmoncrieffe @pipelinestudios.com

PipelineStudios.com

£ lin]w]©)

3 Attachments

ELINOR WORDERS WHY

D. The Note Tracker - The Note Tracker is an easy way to track notes from
your key team members per First Draft - Polish Draft.

You create it in Google Sheets. Each of the key team members have a column
where they note on the script by the line numbers provided in the document. You
provide the different drafts on the bottom TABS for easy access.



EWW171_Rest is Best_ScriptTracker ¢ &

File Edit View Insert Format Data Tools Add-ons Help Lastedit was 6 hours ago

~ & T 100% v § % .0 .00 123v Calibi ~- 8 -~ BISA &H =V iv|2v % oo 0|
Elinor Wonders Why - EWW171
A B c
Jlinor Wonders| Why - EWW171
LINE NUMBER | Jorge & Daniel Marisa/paul
Overall Comments:| A fun first draft, kudos. Lots of charming moments. | think seeing it written out like |Line Count - Very
this brings up two things that might be confusing a central message:
Elinor - 35
- The subtle difference between "sleep” and "rest" kind of blurs the message and  |Ari- 23
the story. We see that Olive didn't sleep, but then the kids get curious about Olive - 43

resting. They made the jump from sleep to rest, but actually that's kind of the
lesson they need to learn (that sleeping is how our bodies rest). | wonder how we
can "pick one” and stick with it, in order to simplify the lesson and story.

- There seem to be two mysteries: "Why do we sleep (or rest)?" And "Do all animals
sleep (or rest)?" | think it's good to support the idea that sleep is important and
normal in nature with the notion that lots of animals sleep/rest. But right now the
two questions feel intertwined narratively, which makes things complicated. |
wonder how we can simplify, or tease out the two, or bring one question more to
the forefront and have the other support it, rather than complicate it.

Specific suggestions below. Another top note is to do a pass for language, and
make sure the kid dialogue sounds like it’s coming from kids. Thanks for the good
work!

Suggest "We could play catch with a ball?”

Add "There's no snow." at the end

Suggest "Maybe we'll get lucky and get a spring snowstorm!” (then he looks up at
the sky waiting)

Suggest add "They look like they're chasing each other.”

| B|lwiN]| -

W~

1st Draft ~ 2nd Draft ~ Polish Draft ~

To create a link for this document, you simply click the “Share” button on the top
right of the screen.

~ B RS o™

Then you click the “Copy Link” button and paste it into your email.

Share with others Get shareable link @

Link sharing on Learn more
Anyone with the link can edit ~ Copy link

https://docs.google.com/spreadsheets/d/1YOYQvvFnRW8Ztubgi1dJpOJ6Sj4uldzZL

People

Enter names or email addresses... s -

m Aavanced
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Which leads to the next very important task for every script coordinator...

7. NOTE TRACKING

You will receive the notes on each draft (hopefully on time) from your key team
members. Now, it’s your job to consolidate all those notes and make them easy
to read for the Story Editor and Writer.

You track each draft stage notes differently...

A. PREMISE - OUTLINE: You’ll receive the Premise and Outline notes
embedded into the Word Document (.doc) you distributed.

Each key team member will send you their notes separately. It’s your duty to
combine all the notes into one document. Please follow these easy steps...

1. Open up one of the note documents in Microsoft Word and click on the
“Review” button.

References Mailings Review View

Elinor Wonders Why
“A WONDERFUL JOURNEY”
OUTLINE
Jorae Cham. Katherine Sandford and Daniel Whiteson

2. Then scroll over and click on “Compare”

&> Share

BB | B D

Accept Reject D} Compare Protect Hide Ink
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3. Then you’ll click on “Combine Documents”

& Share LJ Commu

>-Bee OB O & G

:cept  Reject D)

RN Resume
=/ Compare Documents...  \gsistant

3 Combine Documents...

uld be great to see the learning goals
ices and concept goals.

4. Using the blue “arrows” simply find the two documents you want

to combine. Then click “OK”

Combine Documents

Original document: Revised document:
EWW_Special_OUTLINE AL Feedback —J EWW_SPECIAL_OUTLINE_InternalNotes_15A... —J

Label unmarked changes with: Label unmarked changes with:
Anne E. Lund

Paul Moncrieffe] |

5. This MERGES the TWO documents showing both sets of NOTES. Simply SAVE
the document.
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NAMING CONVENTIONS:

EWW171_Rest is Best_Premise_AlINotes_18Feb20
EWW171_Rest is Best_Outline_AlINotes_ 05March20

B. FIRST DRAFT - POLISH DRAFT: You’ll receive these notes in your
trusty NOTE TRACKER (6.D.) It’s your job to embed them into the Final Draft
script (.fdx) for the Story Editor and Writer. Please follow these easy steps...

1. Open up the corresponding script in Final Draft and at the top right of the
document click on the “Flag” button.

- ~
s | 4
Navigator
2. This will open up your “Navigator” tool.
[ ] Navigator
s [ scrpnores G

xR

Name:
Color: = None Type: None

Note Text:
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3. Click on which line in the script you’d like to leave a comment. i.e. LINE 2.

1. EXT. SCHOOLYARD - DAY

It’'s a beautiful sunny day. The kids are at scheel, playing
cutside during recess. The camera pans across Xids playing
varicus games and stcps at ELINCR and ARI, who are having a

thoughtful discussicn.

1 ELINOR 1
Hmm. What game shculd we play
teoday?
2 ARI| 2
We cculd toss a ball back and
forth.
4. Then click on the in your navigator to add a note.
i~/
&%

5. You should see a little BLACK FLAG show up.

1. EXT. SCHOOLYARD - DAY

It’'s a beautiful sunny day. The kids are at schecel, playing
cutside during recess. The camera pans acress kids playing
variocus games and stops at ELINOR and ARI, who are having a
thoughtful discussion.

1 ELINOR 1
Hmm. What game should we play
teoday?
2 ARI| 2 |~
We could tess a ball back and
forth.
3 ELINOR 3

Nah. We did that yesterday.

6. Open up your corresponding NOTE TRACKER (6.D.) and Copy the
corresponding NOTE...
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LINE NUMBER Jorge & Daniel

Overall Comments:| A fun first draft, kudos. Lots of charming moments. | think seeing it written out like
this brings up two things that might be confusing a central message:

- The subtle difference between "sleep” and "rest" kind of blurs the message and
the story. We see that Olive didn't sleep, but then the kids get curious about
resting. They made the jump from sleep to rest, but actually that's kind of the
lesson they need to learn (that sleeping is how our bodies rest). | wonder how we
can "pick one" and stick with it, in order to simplify the lesson and story.

- There seem to be two mysteries: "Why do we sleep (or rest)?" And "Do all animals
sleep (or rest)?" | think it's good to support the idea that sleep is important and
normal in nature with the notion that lots of animals sleep/rest. But right now the
two questions feel intertwined narratively, which makes things complicated. |
wonder how we can simplify, or tease out the two, or bring one question more to
the forefront and have the other support it, rather than complicate it.

Specific suggestions below. Another top note is to do a pass for language, and
make sure the kid dialogue sounds like it's coming from kids. Thanks for the good
work!

|_§y_5gest "We could play catch with a ball?"

Add "There's no snow." at the end
Suggest "Maybe we'll get lucky and get a spring snowstorm!" (then he looks up at

tha el wmitinal

N[ (WIN|-

+ = 1st Draft ~ 2nd Draft ~ Polish Draft ~

7. Paste the NOTE into the Navigator’s “Note Text:” and “Name:” who gave the
note.

> () ®inScript
Ris Jp g P x

Name:  Jorge & Daniel

Color: = None B Type: None B
Note Text:

Suggest "We could play catch with a ball?" |
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8. Then give each NOTER a colour code.

~oE e

[ ) [ ] Navigato}
Scenes Characters
1. EXT. SCHOOLYARD - DAY Q %
It’s a beautiful sunny day. The kids are at scheool, playing Order~ Name Type Color Date Created Page

cutside during recess. The camera pans acrcss kids playing
various games and stops at ELINOR and ARI, who are having a 1 Jorge...

- T — May 25, 2020.. 1
thoughtful discussiocn.

1 ELINOR 1
Hmm. What game should we play
teoday?

2 2
We could toss a ball back and
forth.

3 ELINOR 3

Nah. We did that yesterday.

4 ARI 4
Right. Oh, I know! We could have a
snowball fight.

5 ELINOR 5
Ari, it’s spring.
6 ARI 6
Maybe there will be a REALLY late | — —
snowstorm? |"$ None x
Ari and Elinor £SFX: GIGGLE>. Then a pair of butterflies fly @D Red
past them, cne chasing the other. Orange
Yellow
7 ARI (CONT’D) 7 M Groon L
Lock at those butterflies go. — -
ColorA TR Type: Nore [
8 ELINOR 8 @ Purple
Hmm. Are ycu thinking what I'm Note Text:
thinking? | @B Grey J
Suggest "We could play catch with a ball?"
9 ELINOR/ARI 9

Let’s play tag!

10 ARI 10

9. Repeat these steps until every NOTE is embedded into the script. Then SAVE.
NAMING CONVENTIONS:
EWW171_Rest is Best_D1AlINotes_22March20

EWW171_Rest is Best_D2AlINotes_01May20
EWW171_Rest is Best_PolishAllINotes_12May20

C. STORING NOTES: Make sure to save your note docs on Pipeline’s
Server.

9 Notes

View Arrange By Action Share Add Tags Search
71 155/128A A Change of Art 9 D1 » § EWW171_Re...17Apr20.fdx § EWW171_Re..tes_24A|
7] 159/1308B Ears to You B D2 » "L EWW171_Re...17Apr20.pdf

] 160/130A Echo Location 9 Ditty >

71 162/131A Olive's Library |7 Outline >

1 162/131B Nature Walk "9 Polish >

7 163/132B M...ne Right Way 7] Premise >

|1 164/132A Butterfly Party 7] Record >

% 165/133A U...rground Soup » ™% rest is best .pdf
166_133B D...y Dandelions
167/ 134B Just Peachy
L] 168/134A A Moth Mystery
L1 169/135A A Garden For All
170/1358B B...d of Explorers
171/1368 Rest is Best
172/136A T...ittle Drummer
173/137A El...r's Fishy Fish
174/138B D...Crane Dance
175/138A A...s Senor Tapir
8 FC SCRIPTS
L | INTERSTITIALS

|

|

|

Y VV VYV VY VYVYVVYVVVVVVYVYVYYY
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D. THE EMAIL: After all the notes are combined and stored properly. You
email the notes to your Story Editor and issue the next DRAFT DUE DATE. Make

sure this email is concise and the DUE DATE is clear.

1. PREMISE - OUTLINES: You attach the document (.doc) with combined
embedded notes...

EWW?171 "Rest is Best" Outline All Notes - D1 Due April 17th inbox x

9 Paul Moncrieffe <pmoncrieffe@pipelinestudios.com>
*] to Katherine, Jorge, Daniel, Michael, Marissa, Steve ~

Hi Kathy,
Attached are the EWW171 "Rest is Best" Outline All Notes.
D1 is due Friday, April 17th.

Thank you!

Paul Moncrieffe

Writer & Development Coordinator

M +1-289-808-6656 | pmoncrieffe@pipelinestudios.com
PipelineStudios.com

f Jin¥]©)

[0 Eww171_RestisB.. 4

2. FIRST DRAFT - POLISH DRAFT: You attach the script (.fdx) with embedded
notes and the Note Tracker...

EWW171"Rest is Best" D2 All Notes - POLISH Due May 13th

@ Paul Moncrieffe <pmoncrieffe@pipelinestudios.com=>
s to Katherine, Jorge, Daniel, Michael, Marissa, Steve ~

Hi Kathy,

Attached are the EWW171 "Rest is Best" second draft all notes.
Polish is due Wednesday, May 13th.

Thank you!

https://docs.google.com/spreadsheets/d/1YOYQvvEFnRW8Ztubgi1dJpOJ6SjduldzZL VpWXR3IL5A/edit?usp=sharing

Paul Moncrieffe
Writer & Development Coordinator
M +1-289-808-6656 | pmoncrieffe @ pipelinestudios.com

PipelineStudios.com

£ lin]w]©)

2 Attachments

IB EWW171 RestisBe.. . E= EWW171 RestisB.. .=
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7. THE IMPORTANT MISCELLANEOUS

Every great script coordinator helps out the Story Editor and Production team
as much as humanly possible. This leads to all sorts of important miscellaneous
tasks...

A. STORY TRACKING: You must track all the stories in order for the team
to tell new fresh stories. This includes tracking; titles, loglines, characters,
curriculum, locations and every now and then main props. The best way to
do this is in Google Sheets so it’s available for the whole team to review...

Elinor Wonders Why Story Tracking v ~ B8 m

File Edit View Insert Format Tools Add-ons Help Allchanges saved in Drive

&= A P 100% v Normaltext v  Calibri ~ 10 - B I UA S oM =EE=EE 2 EvEEE X 2~
= —
1 v 1 2 3 4 5 6 7 8 o=
ngs you add to the document will ) €
ir here i -
Aok
i
—
e e [ - (L

Story Tracking:

Episode: Script Logline: Question: Story Lead: | Sec Chrs: Setting: Learning Goal(s):
Number:
101A The 101 Elinor and her How can we Featured Ranger Town LS3a: Observe ways that animals and
Town Picnic friends help make the friend- Ari | Rabbit, Mrs. | Picnic plants get what they need
Mrs. Gorilla by ketchup flow? Gorilla, to live and grow. (How bees make
figuring out Alejandro honey from nectar)
how to make Possum ND3: Understand that structures and
her ketchup less materials in the natural
goopy, justin world can be used or can inspire the
time to feed the engineering of
hungry structures with similar function in the
customers at designed world.
the annual (Goopiness of the honey inspires the
town picnic. solution to goopiness of
the ketchup)
SEP1a: Demonstrate curiosity about
the greater world outside
of their local environment. (Elinor is
curious about the bee
and how it makes honey)
SFP3e: Nesign and build a solution to a

B. CHARACTER LIST AND DESCRIPTIONS: A great document for any

writer to pick which character to write about. The best way to track this is on
Google Sheets so everyone can be up to date.

EWW._Char Descriptions_March_2019 ¢

M
File Edit View Insert Format Data Tools Add-ons Help Last edit was on February 28
~ o~ | P 100% v § % .0 .00 123~  Calibri -~ 1 - B I S A & H E- 1P~ o B MW Y~ -
Precgcious little bunny raEbh with se‘erﬂingly boundless energy to explore and learn interesting things - Silly and is not afraid to voice her opinion.
A B c D E

ELINOR WONDERS WHY CHARACTER BREAKDOWN

Character

c Character Name Animal Type Relationship Charateristics
ount

Precocious little bunny rabbit with seemingly boundless energy to explore and learn interesting things
Silly and is not afraid to voice her opinion.
Has a super power: the power of observation.
Catchphrases: “That is SO interesting!” “We need MORE observation”
She likes to charge ahead and is very excited to try things out.
- She is a very positive character; but we only see one note from her, can we give Elinor some shortcomings?
- Elinor could be very focused
1 Elinor Rabbit Main Character - She is unwilling to move on from things when she doesn’t have the answer
- She could ask too many questions
- Would be good to have her having the problem Or we have to push her curiosity
- We could leave her alone sometimes
- See how she reacts to things on her own Or push her in new directions
- Sometimes she comes off as very naive and other times more precocious very knowledgeable and mature.
We like when she acts like a regular kid, which is relatable to the kids at home.
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C. PROGRAM DESCRIPTIONS: This document has the Titles, loglines,
summaries (500 characters) and curriculum of each episode. It’s mainly used
by the broadcasters to track episodes and for marketing. The best way to make
this available is on Google Sheets.

EWW1 PBS Program Descriptions ¢ ~ 8
File Edit View Insert Format Data Tools Add-ons Help Lastedit was on March 9 Working...
~ o~ @ P 100% v § % .0 .00 123v | Calibri - m - BIsSA &H E -t P-Yy o BA@ Y-S ~
Season
A 8 c D £
Season Episodes Episode Title Log Line Description ( 500 characters )
It's time for the Animal Town picnic, but Ari is growing impatient waiting for Ms. Liama's famous ketchu
Elinor and her friends help Ms. Llama by figuring out how to make her |won’t come out of the bottle. Meanwhile, Elinor and her friends follow 2 bee to its hive and observe th
One 101a The Town Picnic ketchup less goopy, just in time to feed the hungry customers at the | process, where they discover that honey is goopier when it has less water in it. Using this new-found kr
annual town picnic. are inspired to solve Mrs. Gorilla’s ketchup problem by adding water and making it less goopy, just in tit
enjoy his delicious sandwich. Yum!
Elinor, Olive and Ari are happy to welcome new members to The Explorer's Club, but as more &
Th i dabl g d her friend o trouble wh kids join theil join, a big problem arises: their clubhouse isn't big enough to fit all the new Explorers! When t|
One 101b e Amazing Expandable inor and her friends run into trouble when so many kids join their Clubhouse rolls down the hill, Elinor and her friends need to find a solution. After observing th
Clubhouse club that there's no more room in the Clubhouse. " " o b
Norma and Lulu, they realize that a snail’s shell expands as it grows, which gives them the idea
their Clubhouse, adding new sections to make it nice and spacious for all to play!

D. WGC TITLE TRACKER: You update this document every time a
PREMISE gets GREENLIT by the Broadcaster and is ready to go to the OUTLINE
STAGE. This document helps the WGC and Producers make contracts for the

writers.

WGC Script Title Tracker

File Edit View

Insert Format

Y

o

Data Tools Add-ons Help

Last edit was made 6 days ago by Angelica Lopez

~ o~ @ P 100% v $ % .0 .00 123v Candara ~ 8 v~ B IS A & H EvivlF-Vy o R Y~ Z-
- —
Elinors Town - Script Titles & WGC
A 8 c D E F G H ]
. . .
Elinors T_a_vwn - Script Titles & WGC
As of July 15th, 2¢)19
1
Request Option Sent to
EPISODE Original Episode Title 3 New Episode Title =| writtenBy = oc::"_‘rg; = °;;"':° = |forOption = | Letterln =| wcc =
Prod'n Number || NUMBER = 3 Letter ( Progress (date)
P P Jorge Cham & . P ,
1o1b The Town Picnic (2nd pilot episode) Daniel Whiteson nfa nfa
Katherine :
Expandabte-Cubhouse nazin, v v 2 -
0 The Amazing Expandable Clubhouse Sandford Qutline 1-23-2018 11-28-2018 11-30-2018 1218-2018
. Jorge Cham& . .
102b owl Girl Daniel Whiteson 1-21-2018 11282018 02-27-2019
1022 The Science of Staying Warm Mik Perlus v v 1-27-2018 11-28-2018 1218-2018
) N JorgeCham& . p . P
103b The Seed of an Idea (pilot episode) Daniel Whiteson nfa nfa nfa
Hiding in Plain Sight Tom Berger ¥ | n302018 12-:03-2018 12:05-2018 1218-2018
103a
The House that Ants Built Adam Ruben ¥ v 11-30-2018 12:03-2018 12-05-2018 12-18-2018
1042
104b Special Places Rachel Lipman ~ v 12112018 12112018 1218-2018
1050 Bifferentindsof Plants Look What | Can Do Dave Dias v | 1stDraft ~ 12-11-2018 12112018 1218-2018
The Tomato Drop Karen Moonah ~ v 12112018 12112018 12-18-2018
1052
The Lizard Lounge Jorge Cham & M 1212-2018 12-13-2018 02-27-201
1062 ) & Daniel Whiteson 3 7:2019
Jorge Cham& . e o s
106b Feathers Daniel Whiteson 1214-2018 12172018 02-27-2019
Bird Song ’io Ee‘ir:a & v 12-21-2018 12-21-2018 02-27-2019
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E. FINE CUT SCRIPTS: This is the FINAL script stage to any production. It’s
made after the picture is LOCKED and is for the editor to create the Closed
Captions. To complete this task you follow these simple steps...

1. You should receive the FINAL MIX VIDEO FILE of the episode via email from
your production staff or editor. It’s a video file. You need this in order to
HEAR the final dialogue recorded and picked for the episode.

2. You open the corresponding script’s RECORD DRAFT to the episode in Final
Draft (.fdx).

3. Click on “Tools”

t Insert Document Tools Production W
§ EWW114A_Bubble_HoL

4. Go to “Reports” and click on “Script Report...”

Document Production Window Help

Spelling... 38, _RECORD_09July19.fdx
Thesaurus... a8;
\ On =
New Scent  Speech Control... { Split
' Assign Voices...
2o L - B I BRI A
Scene Report... —
Names Database... Location Report...
Reformat... 38R
Format Assistant... Character Report...
ScriptCompare... Cast Report...
. EXT. Forl1 Show Navigator Script Report...
ScriptNote Report...
IN: ARI is trudging along, drag St tPt' 5 pt t behind
.im. We can see ELINOR, hoppin AL rkground,

ooking at different natural things with interest, she keeg)
opping around until just after line 13.

ILIVE who is busy piling a low (ankle-height) row of leave:
n a circle on the ground for the walls of her leaf house

mmmdeTee dem lhmen Semm s -~ —ame \
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5. Make sure “Character” “Parenthetical” and “Dialogue” are checked and
Create Report In: is checked “Text Document. The click “OK”

NEew SCene I1itue rage SPIT

Voo 2 . 7 oo
s Script Elements to include: Create report in: | —

— General _ ") Script document

Sce'ne Heading © Text document
Action
Character
EXT Parenthetical

Dialogue
: AR - Transgition thind
m. | - round,
ookin = Shot 1e kee
ppin Cast List
,IVE ! Exclude All Include All leave
1 ac \ouse
wostl -

Font: Courier Final Draft
I is ps in
Adve’ irags
OLIVE

(good-naturedly)
Careful, Ari. You almost dragged
vour branch throuah the wall of mv

6. The script will look something like this:

RN RN SERRAARS ERRARARL SRR SRR SRR ST R

EWW114A BUBBLE HOUSE RECORD 09JULY19 --
SCRIPT REPORT

OLIVE

( -~ )
Careful, Ari. You almost dragged your branch through the wall of
my leaf house.

ART

Whoops. Sorry about that, Olive. I need it for my stick house.
I'11 just get this out of... uugh, urgh.

OLIVE

(aiggling)
You could just use the front door.

ART
Oh, good idea.

ART (CONTID)
Xnock, knock, knock.

OLIVE
= )
Who is it?

ART
ari.

OLIVE
Ari who?
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7. Then click on “File” “Export...”

Final Draft 9 BalEH Edit View Format Insert Document Tools Production V

boeo New 8N EWW114A_Bubble_House_RE(
é 1k New from Template... (3N
— ) Open... #0
S5ave Print Open Recent >
Close sewl'. R g g g

Save... #8S
Save As... O 88S
Save As PDF...

EWW114A BUBBLE HOUSE

Backup...
SCRIPT

Revert
Print Preview QLIVE
Print... B8P (goed=naturedly)

Careful, Ari. Yocu almest dragged y

Register Script my leaf house.

T— ART
Whoops. Sorry about that, Olive. I
I'1l just get this ocut cf... uugh,

OLIVE

8. Name the Document with below Naming Convention and make sure you save
it as a “Rich Text Format (.rtf) and click “Save”

T TN RO I IV M Ve W ATV WY T T I IV b

<)
Y
Find
Export As: | EWW114A_Buuble House_FC SCRIPT | v
Tags:
Where: [B) Desktop
E
File Formal v Final Draft Document (*.fdx)
onrvl Final Draft Template (*fdxt)
(aoo Final Draft 5-7 Document (*.fdr)
Cﬂri Final Draft 5-7 Template (*fdt)
~y 1  File Converter Format (*.fcf)
ART HTML Document (*html)
Whoops. Sorry abocut th house.

I'11 just get this out Ludeti2a eI ian)
Plain Text (*.txt)
(giggling) Text with Layout (*.txt)
You could just use the  Ayid Script-Based Editing (*.txt)
Tab Delimited Dialogue (*.txt)

OLIVE

ART
Oh, goed idea.
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9. The document should look something like this.

EWW114A Bubble House RECORD 09July19 --
Script Report

OLIVE
(good-naturedly)
Careful, Ari. You almost dragged your branch through the wall of my leaf house.

ARI
Whoops. Sorry about that, Olive. | need it for my stick house. I'll just get this out of...
uugh, urgh.

OLIVE

(giggling)
You could just use the front door.

ARI
Oh, good idea.

ARI (CONT'D)
Knock, knock, knock.

OLIVE
(sing-song)
Who is it?

ARI
Ari.

OLIVE
Ari who?

ARI
Ari sure it's me? Open the door and see.

OLIVE

(giggling)

Funnneee.

(making door sound)

Rrrr. Oh, hi, Aril How nice to see you.

ARI
Nice to see you too, Olive. Would you mind if | dragged my branch through your leaf
house?

OLIVE
Not at all. Let me open the back door for you. Rrrrrr.

ARI
Love what you've done with the place.

10. It’s your duty to follow the Video File given by the Production Staff or Editor
and make sure the document matches the DIALOGUE exactly and in the same
order. You must make are to put any sound effects in square brackets, i.e.
[giggles]. The final FC SCRIPT document should look something like this....
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EWW114A Bubble House FC SCRIPT

ELINOR: “Bubble House"

OLIVE: Oooh, careful, Ari. You almost dragged your branch through the wall of my leaf
house.

ARI: Whoops. Sorry about that, Olive. | need it for my stick house. I'll just get this out
of... uugh, urgh.

OLIVE: You could just use the front door.

ARI: Oh, good idea.

ARI: Knock, knock, knock.

OLIVE: Who is it?

ARI: Ari.

OLIVE: Ari who?

ARI: Ari sure it's me? Open the door and see.

OLIVE: [laughs] Good one. Rrrr. Oh, hi, Aril How nice to see you.

ARI: Nice to see you too, Olive. Would you mind if | dragged my branch through your
leaf house?

OLIVE: Not at all. Let me open the back door for you. Rrrrrr.

ARI: Love what you've done with the place.

OLIVE: Thanks. Stop by any time.

ARI: My stick house is gonna be AWESOME! Have you figured out what you're going to
make your house with, Elinor?

ELINOR: No... I'm still not sure... I'll just have to keep exploring [giggle]. Huh? Wait,
what’s this?

ARI: What did you find?

ELINOR: Look! Bubbles...

OLIVE: Oooh! How did bubbles get on a tree?

ARI: Maybe the plant is washing its hands.

ELINOR: Or maybe it's taking a bubble bath?

KIDS: [gasp]

ARI: Did those bubbles just WIGGLE??

OLIVE: How can bubbles move on their own? They aren't alive, are they?

ELINOR: Hmmm... We need MORE observations!

OLIVE: Dun dun dun!

ELINOR: Yes, let's use the magnifying glass.

ARI: [gasp] A BUG!

OLIVE: It was INSIDE the bubbles. That's what made them move.

ELINOR: That is SO INTERESTING!

ELINOR: Uh-oh, the bug's gone back in his bubbles. Bye-bye bug.

RANGER RABBIT: Hey kids! Who's ready for some snacks?

11. When finished simply SAVE and store on Pipeline’s server as well as Banzai,
and send it to your Production Team and Editor.

NAMING CONVENTION: EWW114A_Bubble House_FC SCRIPT

8. CONGRATUALTIONS

If you’ve successfully completed ALL these steps, you can now call yourself a
great Script Coordinator. Happy Coordinating :)



